Name

Organization

Date

To:
Director, Pacific Fleet Band, 380 Neville Way,


Pearl Harbor, HI 96860-4910

Subj:
REQUEST FOR BAND SERVICES

The services of the Pacific Fleet Band [Unit name] are requested for the following:

a. Occasion/ Event

b. Date

c. Time

d. Location

e. Start time and length of performance

f. Point of contact, telephone number, fax number, and email address

Sincerely,

(signature)

Printed Name  

