Officer Transfer Manual


(NAVPERS 15559B)





ORDERS AND SPECIAL REQUIREMENTS





2.0 ISSUANCE OF ORDERS. (MILPERSMAN 1810160 refers)





Orders for Naval officers are issued and approved by Chief of Naval Personnel (CHNAVPERS), or commands authorized by CHNAVPERS. Only CHNAVPERS can delegate authority to field commands to issue orders and such authority is limited to specific types of orders. Orders are classified into standard accounting category codes according to the type of orders (Fig 2.1 refers). Commands delegated authority will forward weekly serialized lists to BUPERS (Pers-4) of all orders issued. 





1.	Officers should be informed of impending reassignments and new duty stations at least three to six months in advance of the anticipated detachment date, with 60 days notice the absolute minimum. Notification may take the form of a telephone call, letter, message or actual receipt of orders. Reassignment orders should be in hand without delay once member has been notified. In those cases where detachment date is uncertain, the earliest feasible date will be assumed for purposes of notification. Should circumstances prevent meeting the 60 day notification minimum, approval of the assignment division director is required. This minimum notification policy does not apply to initial orders from a training command (including attrites), order modifications, orders that are predicated upon attaining a level of qualification,  decommissionings, and orders issued for the convenience of the officer concerned.





2.	Officers being transferred must meet applicable physical standards and can be expected to perform the duties to which they are being assigned. To ensure this occurs, officers’ health records (medical and dental) will be screened by the command’s Medical Department to determine physical qualifications for transfer. Member ordered to remote or isolated duty stations and sea duty must also have no medical or dental defects which are likely to require extensive or prolonged treatment. Priority for needed medical or dental treatment must be given to individuals scheduled for such assignments to meet the anticipated transfer date. See manual of Medical Department, NAMED P-117 Article 15-30 for specific guidance. 





