Officer Transfer Manual


(NAVPERS 15559B)





ORDERS AND SPECIAL REQUIREMENTS





2.8  DISLOCATION ALLOWANCE (DLA) AND SECNAVFIND. (JFTR, Chapter 5, NTI and MILPERSMAN 2640250 refer).





A Dislocation Allowance (DLA) is payable to an officer with dependents when his/her dependents perform an authorized move in connection with a PCS, or to an officer without dependents when not assigned adequate government quarters upon reporting at a new PDS and occupies private quarters. An officer is not entitled to more than one DLA during any fiscal year unless the Secretary of the Navy finds (SECNAVFIND) that the exigencies of the service require more than one PCS move during the same fiscal year. If required, a request for SECNAVFIND must be initiated when entitlement to a second or subsequent DLA in the same fiscal


year otherwise exists. Requests for a SECNAVFIND must be submitted at an early date, as approximately three weeks are required for processing.





1. WHEN A SECNAVFIND IS NOT REQUIRED. The Secretary of the Navy has determined that the following events are exigencies required by the Navy and that when a second or subsequent PCS results from them,  payment of DLA can be made without a SECNAVFIND:





	a.	 Change of homeport, including the initial homeport assignment, of a ship or afloat staff.  The CNO message promulgating the homeport/PDS change is the SECNAVFIND approval and is to be referenced as such in any Homeport Change Certificate. 





	b.	 Deactivation of a ship or activity.





	c.	Transfer of an officer from outside the United States to a hospital in the United States for observation and treatment.





	d.	Transfer of an officer within the United States to a hospital in the United States for


observation and treatment, provided the commanding officer of the receiving hospital issues a statement that the treatment will be of a prolonged duration and/or the officer's commanding officer requests a permanent replacement for the hospitalized member as an operational necessity.





	e.	Transfer of a member to, from or between DUINS at courses of instruction at military


installations or civilian educational institutions controlled and managed by one or more of the  uniformed services.





	f.	When the PCS transfer order states "SECNAVFIND NOT REQUIRED" as determined by the order issuing command, or emergency evacuation of dependents as provided in the JFTR.





2.	SECNAVFIND PROCEDURES FOR ORDER ISSUING COMMANDS. Assignment officers and other commands to whom CHNAVPERS has delegated officer PCS orderwriting authority are required to determine the need for a SECNAVFIND for each assignment. If required, they will submit a SECNAVFIND request (Figure 2-1) to CHNAVPERS (Pers-463C) and obtain approval before issuing PCS orders. Pers-463C will staff the SECNAVFIND and submit it to SECNAV via Pers-4 and CNP. When SECNAV's response is received, Pers-463C  will inform the assignment officer so the appropriate SECNAVFIND statement can be included in the orders. When a PCS order is issued that would entitle an officer to a second or subsequent payment of DLA in the same fiscal year, one of the following statements will be included in the accounting section of the orders:





	a.	"SECNAVFIND APPROVED" when the approval is obtained before the orders are issued. 





	b.	"SECNAVFIND PENDING" when orders must be issued before the SECNAV approval is received. When the approval is received, the officer will be notified via message or letter of the SECNAVFIND approval.





	c.	"SECNAVFIND NOT REQUIRED" when it is determined that a SECNAVFIND is not required.





3. SECNAVFIND PROCEDURES FOR INDIVIDUAL COMMANDS. When PCS orders are received for an officer and it is determined at the command level that a SECNAVFIND is required but the PCS orders do not indicate that a SECNAVFIND is approved, pending or not required, the officer's commanding officer will request a SECNAVFIND from CHNAVPERS (Pers-463C). Information provided in the request will include name, rank, SSN, designator, and whether the officer moved dependents to the new duty station or is entitled to the "without  dependents" payment. Under no circumstances, will any PCS order entitling an officer to a second or subsequent DLA payment in one fiscal year be executed without a SECNAVFIND determination stated in the orders or until specifically approved in advance by CHNAVPERS (Pers-463C).





4. SECNAVFIND RECORDKEEPING AND PROCEDURES:





	a.	SECNAVFIND MASTER FILE. CHNAVPERS (Pers-463C) will maintain the master file of officer SECNAVFIND requests for statistical and record purposes. Each record in the master file will contain the following:





		(1)	Original of all requests for SECNAVFINDs.





		(2)	Copy of all orders associated with each SECNAVFIND.





		(3)	Copy of all homeport change notifications associated with each SECNAVFIND.





		(4)	Original of all correspondence between Pers-463C and assignment/placement officers pertaining to each SECNAVFIND.





		(5)	Comeback copy of all SECNAVFIND requests returned from SECNAV/CHNAVPERS.





		(6)	Copy of all approval/disapproval notifications sent to requestors of SECNAVFINDs.





	b.	INDIVIDUAL OFFICER RECORDS. Assignment officers will annotate the PERSONNEL CORRESPONDENCE Screen in OAIS with an entry for each officer granted a SECNAVFIND. The annotation will include the detachment dates in the same fiscal year which caused the SECNAVFIND to be required and the date the SECNAVFIND was approved.





	c.	 ACTIVITY RECORDS. Placement officers will annotate all initial homeport assignments and  all changes of homeport/PDS on the PLACEMENT ACTIVITY SLATE - DETAILED screen in OAIS to include both old and new location and the effective date of the change. For example, CH HP SAN DIEGO/NORFOLK EFF 1/12/87.





