QUESTIONS:





1.	Which is the proper way to identify the host on a formal invitation?





	a.	"The Secretary of the Navy, Honorable John P. and Mrs. Jones."


	b.	"The Secretary of the Navy and Mrs. Jones"


	c.	"The Secretary of the Navy and Mrs Jones"


	d.	"The Secretary of the Navy, Mr. John P. and Mrs. Jones"





2.	Which is the proper way to state the time of the event in a formal invitation?





	a.	"From 1800 to 2000"


	b.	"at 6:30 pm"


	c.	"at half past six o'clock"


	d.	None of the above





3.	When should formal invitations be mailed?





	a.	No later than 2 weeks prior to event.


	b.	At least 3 to 4 weeks in advance.


	c.	At least 6 weeks in advance.


	d.	10 working days prior.





4.	Which seal would be placed centered at the top of an invitation given by a naval attache?





	a.	The Great Seal of the Department of State


	b.	A commissioning pennant


	c.	His Flag Officer's personal flag


	d.	The Gold Officer's Crest.





5.	Which is the appropriate way to identify the host?





	a.	"Vice Admiral (Retired) and Mrs. Bowman"


	b.	"The Director and Naval Intelligence and Mrs. Bowman"


	c.	"Chief Petty Officer (Ret) and Mrs. Jones"


	d.	"Rear Admiral Beard and Mrs. Beard"


